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1. INTRODUCTION MICROSOFT TEAMS

Microsoft Teams is a unified communication and collaboration platform that combines persistent workplace chat, video meetings.

2. STEPS TO LOGIN TEAMS VIA WEB BROWSER

Step 1: Please click the URL sent to your mailbox.

Search mail

8 0 = © € B ®
to Balaji.gopal@gmail.com ~

Inbox

Test Meetting
Starred View on Google Calendar
Snoozed i When  Fri May 1, 2020 3:30pm — 4pm (IST)

Important Who IT Group Leader*

Sent Yes Maybe

Drafts
More options
Spam
Categories
Social Test Meeting
Updates
Forums

Promotions

More Join Microsoft Teams Meeting

Learn more about Teams | Meeting options

Agenda

Fri May 1, 2020

No earlier events
3:30pm Test Meetting

No later events
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Step 2: URL will open in a browser as shown below. (Recommended browser is Chrome) if the URL is opening in
IE please copy the URL and paste it in chrome browser.

c 0O & teams.microsoft.com/dl/launcher/launcher.html?url=%2f %23%2f1%2fmeetup-join%2f19%3ameeting_ODZIMDYzYTUtZTQOMCO0ZmEZLTIKNWUtNTgOYTgyZ... ¥ )

H Apps @ Settings [ EUdict| Tamil-Engli... EUdict | English-Ta.. @ MewTab §§ Director W ProjectInfo-Supp.. (0 International Avaya.. A\ Avaya Support Citrix Receiver & Goot

Microsoft Teams

Experience the best of Teams meetings with the desktop app

Download the Windows app Join on the web instead

Already have the Teams app? Launch it now

Third-Party Disclosures

Step 3: Please Click on “Join on the web instead”.

c 0O & teams.microsoft.com/dl/launcher/launcher.html?url=%2f_%23%2f1%2fmeetup-join%2f19%3ameeting_ODZIMDYzYTUtZTQOMCO0ZmEZLTIKNWUtNTg0YTgyZ... ¥ &

B oApps @Y Settings ¥ EUdict | Tamil-Engli.. EUdict | English-Ta.. @ NewTab §§ Director W Projectnfo- Supp.. @ International Avaya.. A\ Avaya Support Citrix Receiver & Goot

Microsoft Teams

A U

G

Experience the best of Teams meetings with the desktop app

Download the Windows app Join on the web instead

Already have the Teams app? Launch it now

Third-Party Disclosures
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Step 4: Please click Allow to use the Microphone and Camera

& c 0 & teams.microsoft.com/_#/l/meetup-join/19:meeting_ODZIMDYzYTUtZTQOMCO0ZmEZLTIKNWUINTGOYTgyZ]M3YTEy@thread.v2/0?context=9%7B"Tid""75277e... ¥r
B Apps @ Setting X | @ MNewTab §3 Director W Projectinfo- Supp.. @0 Intemnational Avaya.. A\ AvayaSuppert (@) Citrix Receiver G

teams.microsoft.com wants to

& Use your microphone

W Use your camera

Select Allow to let Microsoft Teams use your mic and
camera for calls and meetings on this browser.

When you do, we'll turn your devices on for a moment to set them up.

Step 5: Please enter your Name and Click Join now tab.

& c 0O @ teams.microsoft.com/_#/pre-join-calling/19:meeting_ODZIMDYzYTUtZTQOMCO0ZmE2LTIKNWUtNTgOYTgyZjM3YTEy@thread.v2 L+

i Apps @ Settings [ EUdict|Tamil-Engli.. [P EUdict|English-Ta.. @ NewTab §§ Director W ProjectInfo-Supp.. (M Interational Avaya.. /\ AvayaSupport (@) Citrix Receiver G

Choose your audio and video settings for

Meeting now

g 2
W-““ ‘n\.‘ \‘
>

LEIETT Gopalakrishnanl | Join now

[ T & & @@ 3 Deviees

Other join options

o) Audio off
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Camera & Microphones

&« C O &

~ X y " . a )

)

Camera on / Off Microphone On /Off

To raise a point / quarry kindly click the chat button as show in the image below.

<« C () & teamsmicrosoft.com/ #/pre-join-calling/1%:meeting ODZIMDYzYTUtZTQOMCO0ZmE2LTIKNWUtNTGOYTgyZjM3YTEy@thread.v2 A @ | (@ reused) :
3 Apps @ Settings P EUdict|Tamil-Engli.. B EUdict|English-Ta.. @ NewTab §§ Director W ProjectInfo - Supp. ) International Avaya.. /\ AvayaSupport (@ CitrixReceiver G Google »

1 Meeting chat X

[ Balaji Gopalakrishnan joined the meeting

314 PM
Hi Good Day

RSABIr Support (Abijth)

Hi Good afternoon Sir...

B Vivek joined the meeting

vichandran

Sugal

Good afternoon Team

H IT Helpd
Good Afternoon Team

2 (Mohamme,

IT Group Leader *++

iy ewmessage

@'o@o»@p‘

RN | A B
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IMPORTANT TIPS TO FOLLOW

1. Please connect your laptop with good internet connectivity.

2. Please use headphones.
3. Please mute the microphone. The Mute button looks like . when muted.

4. When you want to speak, click the Mute button to unmute your microphone. The button changes to - and
you can speak.

5. In case the line gets disconnected due to power failure, Wi-Fi Connectivity issue, kindly repeat the process
from step 1 to re-join the meeting.
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